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INSTRUCTIONS TO AUTHORS 

 

 File Type: 

Manuscripts in the editable format must be submitted toeditorstcrc@gmail.com and 

infotcrcdelhi@gmail.comin the preferred format i.e. Word (Doc or DocX).  

 Title Page: 

The title page must begin with the: 

▪ Title of the manuscript in bold, uppercase, Times New Roman, font size 12. 

▪ The names of authors in Times New Roman, font size 12.  

▪ The affiliation(s) and address (es) of the author(s).  

▪ Email address and telephone number(s) of the corresponding author. 

▪ A brief bio of the authors' achievements and interests in 100 words. 

 

 Abstract: 

The abstract should start on a new page. The abstract must be between 150–250 words; it must 

have an introduction, describe the aim of the study, the methods, the results, and a conclusion. 

Please provide 3-6 keywords at the end of the abstract. This will be excluded from the paper’s 

word count. 

 

 Body of the manuscript: 

The manuscript should be divided into the following sections: Introduction, Materials, and 

Methods, Results and Discussion, Conclusion, Acknowledgement, Funding Source, References 

▪ Research papers: 2000- 4000 words including abstract, tables, figures, and references. 

▪ Review articles: 1000-2000 words. 

Quick points for writing style: Times New Roman, size: 12, Line spacing: 1.15, Text alignment: 

justify, Text heading in uppercase, Keep the margins for the page layout: normal (i.e.1") 

The following considerations should be kept in mind: 

▪ The whole paper must be written in English, preferably in British English. 

▪  Numerals between one and ten must be spelled out. Do not begin a sentence with 

numerals.  

▪ When using abbreviations, expand the term in the abstract (if the term is to be repeated 

within the abstract) and at the first mention within the body of the manuscript.  

▪ Maintain consistency in the use of units. Use internationally accepted short forms of 

units. Please note, 'conc.' and 'alc.' are not acceptable in the text. Dates in an 

archaeological context should be as per internationally accepted BCE or CE. 
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 References: 

The authors may use the format for references given below or in any standardized prescribed 

format of referencing (Chicago styles of referencing). 

▪ References for books: Author (surname first), the title of the book (in italics), name of 

the publisher, place of publication, date of publication, page/s number/s. 

Example: McPherson, Kenneth, The Indian Ocean: A History of People and the Sea, Oxford 

University Press, London, 1993, p 208.  

▪ References for articles cited from Journals and edited volumes: Author (surname 

first), the title of the article should be in inverted commas, name of the Journal/book  (in 

italics),  name of the publisher, place of publication, volume number, year and month of 

publication, page/s number/s. 

Example: Ray, Indrani, “India in Asian Trade in the 1730s – an 18th Century     Memoir”, in 

Essays in Medieval Indian Economic History, Satish Chandra (Ed.), Indian History Congress 

Publication, New Delhi, 1987, pp 244, 252.  

▪ For Web references: Author (surname first), year of publication, title, complete address 

of link referred, date of access. 

Example: Cammans J. (2006). Nutrition, Health, and Related Claims. Accessed from 

http://www.health.sa.gov.au/pehs/Food/survey-health-claims-jan07.pdf. Accessed on 11th Jan 

2009. 

 The authors are also responsible for ensuring that all referred material is paraphrased and cited 

with complete details given in the references. In the absence of proper citation/references, any 

accusation of plagiarism will be borne by the author. Please note, plagiarism is a serious offense 

and punishable by law under the Indian Copyright Act, 1957.   

 Figures and Tables: 

 

The figures, diagrams and high-resolution images should be sent separately from text in JPEG 

format. Give appropriate titles to the tables and figures, and number them using Arabic numerals. 

Table titles must be above the table. Figure titles must be placed under the figure. All 

abbreviations in the table must be expanded under the table. Column headings should be brief. 

Please acknowledge the original authors/owners of the image or table, if any. 


